TRAVEL ORDERS REQUEST 

To: COMP 



RETURN WITH FOLLOWIMa DEVIATIONS IN ITINERARY! 


2. explanation and purposc op tripi (in< reverse II necessary) 


Battens! Security A**ncy miter* 


. TRIP HAS BEEN COORDINATED WITH THE POLLOWINO STAFF DIVISIONS AND OFFICES! 


. CONTACT FOR ADDITIONAL DETAILS ON TRAVEL OUTSIDE CONTINENTAL U.S. 


IFUNC. OR PRO J# AND TASK NOl 


REQUEST FOR TRAVEL BY IF BY TP At 

COMMERCIAL AIR □ RAIL □ TPA OoWN CAH WITH PASS. IN TRAVEL STATUS. | ) PASSENGER 


IVIDUAL OBJECTS TO TRAVEL BY AIr TDY INVOLVES ATTENDANCE AT CONFERENCES OR CONVENTIONS 


□ YES 


□ NO 


«A. THE FOLLOWING AU I HOHBXAT IONS ARE RCQUESTCOt 


| | NO EXPENSE TO THE GOVERNMENT □ TRAVEL AT NO EXPENSE TO THE GOVERNMENT Q RAIL DIRECTED 

- GOV. TRANS. DIRECTED IF 

| | PER DIEM 11 TPA IS MORE ADVANTAGEOUS TO THE GOV. □ AVAILABLE 


1 | ORDERS TO BE PREPARED IN ACCORDANCE WITH DIRECTIVES ON ATTEND. AT CONVENTIONS □ OTHER 

~ , PEW DIEM .ATS TOTAL PEN DIEM ~ ~TPA SmTF*5 MILE T.ANIPQBT ATION 


OB. ESTIMATED EXPENSE /&?< & & 

JA»Y-?vr 

c3 ° 


|6oa 

JUSTIFICATION IF BY OTHElfV^X'hTMOST ECONOMICAL MEANS 

OTHER EXPENSE 

est. Total expense 

DATE FORWARDED TO COMP 

OFFICE OR STAFF DIVISION OFFICER (siJflFlurej 

- J, - 



1 | FUNDS ARE NOT AVAILABLE □ FUNollIMillftMkilAdBMBSCHMIjri^ftSCffoWtNG CITATION: 


DATE FORWARDED 

i . . . 

N«A FISCAL OFFICER (elgnalur e) 

RECEIVED OPFICE CHIEF OF STAFF (signsture) 

f | APPROVEO 1 1 DISAPPROVED 1 lOTHER 

DATE FORWARDED 

CHIEF OF STAFF (signature) 


remarks 



NS A FORM 51 REV f» NOV 59 



















